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To transfer Equipment Inventory records between service areas, click on the hamburger 
menu in the upper left of the HEMS One window (1), followed by the Utilities menu (2), the 
Management submenu (3), then Equipment Transfer (4). 

 

  

  

Enter the Control # of the equipment that needs to be transferred, the Service Area the 
equipment is being transferred to and any Notes applicable to the transfer. The Type, Model 
#, and Manufacturer fields are tied to the equipment inventory record and cannot be 
edited. The Date field is automatically generated by the application and cannot be edited. 

 

Once the Control # and Transfer To fields are defined, click on the Transfer Equipment 
button in the lower left to complete the equipment transfer. 
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