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Step-by-Step Visual Guide
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Figure 1 Open the Import Wizard module from the menu or type import wizard in the SEARCH Menu quick navigation field.

HEMS Import Equipment

Choose File | No file chosen

\

Download Import Template

Click to select your inventory
spreadsheet

Figure 2 Download the import template for HEMS One and choose your inventory spreadsheet.
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Figure 3 Select the spreadsheet.

= EQ2 HEMS One work Order Equipment Projects

HEMS Import Equipment
HEMS Import Wizard (Equipment) - Excel =

Selected File

Choose File | 231107 Import Wizard ...ork Order Creation.xls

231107 Import Wizard Template With Wark Ord:

Sheet List

Sheet Name
Sheet2

—
Sheet3

Select the Tab that contains
the new inventory

Figure 4 Select the correct tab on the spreadsheet, especially if you populated multiple tabs for different

departments/locations.
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HEMS Import Equipment Export to excel
w0ose File | 231107 Import Wizard...ork Order Creation.xls Impor
Control  Serial # Equipment Model Model Manufacturer Supplier Department Cost Location PO ECRI ECRI Device EQ Purchase Purchase Warranty Service Retire Storage
# Type # Name Center # # Name Inclusion Revision Date Price Expiry Expiry Date Date
# Date Date
NOV72 290500112 centrifuge  X22  Alegra Beckman Cardinal  CLINICAL 10/31/2023 2578 10/31/2027
Coulter Heaith LAB- o
CHEMISTRY
NOV76 290500116 centrifuge  X22 Alegra Beckman Cardinal  CLINICAL
Gouiter Heallh  LAB- Review data and click IMPORT
CHEMISTRY
NOV80 290500120 centrifuge x22 Alegra Beckman Cardinal  CLINICAL
Coulter Health LAB-
CHEMISTRY
NOV73 290500113 centrifuge X22  Alegra Beckman Cardinal  CLINICAL 10/31/2023 2578 10/31/2027
Coulter Heaith LAB-
CHEMISTRY
NOV77 290500117 centrifuge  X22 Alegra  Beckman Cardinal  CLINICAL 10/31/2023 2578 10/31/2027
Coulter Health  LAB- -

Figure 5 Review the data, you may Export to Excel for corrections, and click IMPORT when ready.

EQ2 HEMS One r Equipment

HEMS Import Equipment Export to excel

controlno eqserial eqtype modelnum manufacturer eqtype_old creason areaname

The following equipment items were not imported _

NOV71 290500111 centrifuge x22 e Error or Success Duplicate Control #in existing inventory

Nov72 290500112 centrifuge x22 o message Duplicate Control # n existing inventory Reason for not

NOV73 290500113 centrifuge x22 Duplicate Control # in existing inventory |m_port|ng the
inventory

NOV74 290500114 centrifuge x22 Beckman Coulter Duplicate Control # in existing inventory

NOV75 290500115 centrifuge X2z Beckman Coulter Duplicate Control # in existing inventory EQ2 EAST

NOV76 290500116 centrifuge xa22 Beckman Coulter Duplicate Control # in existing inventory EQ2 EAST

NOV7T 290500117 centrifuge X22 Beckman Coulter Duplicate Control # in existing inventory EQ2 EAST

NOV78 290500118 centrifuge X22 Beckman Coulter Duplicate Control # in existing inventory EQ2 EAST

NOV7e 290500119 centrifuge X2z Beckman Coulter Duplicate Control # in existing inventory EQ2 EAST

NOV80 290500120 centrifuge X2z Beckman Coulter Duplicate Control # in existing inventory EQ2 EAST

Figure 6 HEMS One will indicate imported successfully in green font if successful, or HEMS One will use red font to
indicate an error and the Creason field will identify the error.
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